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SUBJECT: Some test subject
ACTION: RECEIVE AND FILE

RECOMMENDATION

RECEIVE AND FILE status report on a test subject.
ISSUE

Some issues are being had.

DISCUSSION

We talked about it and decided to move forward.

Findings
People looked at books.

Considerations

We thought about what was discussed in those books and looked at reviews online.

FINANCIAL IMPACT
Five dollars for digital copy.

Impact to Budget

| am out five dollars.

ALTERNATIVES CONSIDERED

Buy the physical book for seven dollars plus shipping was out of my budget.
NEXT STEPS

Start reading immediately, because digital format is delivered right away.
ATTACHMENTS

Attachment A - Digital Book Receipt

Prepared by: Some Person, The man, (213) 123-4567
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